NCGE EURO-FACTSHEET 1
Seeing More Clearly……..


Contributing to Transparency in Vocational Qualifications in Europe:
The European Curriculum Vitae and Other Initiatives 

There has been much discussion on transparency of vocational qualifications over the past few years.  Indeed employers and guidance counsellors throughout Europe have been campaigning for an improvement in transparency of qualifications for a long time.
In the European context, transparency of vocational qualifications refers to the degree of visibility of vocational qualifications acquired by individuals.  The reasons for transparency are clear:

· To support professionals to improve the visibility of national qualification systems

· To aid individuals in explaining their competencies to potential employers
· To support the recognition of non-formally gained competences (on-the-job, life experience)

· To support the mobility of workers

The European Forum on transparency of vocational qualifications was established in 1998 by CEDEFOP and the European Commission to remove obstacles to mobility due to lack of transparency of vocational qualifications, to stimulate dialogue on issues around transparency and to consider new initiatives to improve transparency.  
The European curriculum vitae is one of the achievements of the forum. Other current developments include:

· The recognition of non-formal learning: an attempt to enhance the visibility of skills and competences in the labour market.  Non-formal learning refers to learning in the course of work and living rather than formal training or education e.g. on-the-job and life experience.  Both the European CV and the Certificate Supplement (below) are closely linked to the recognition of non-formal learning.  
· In every member state, a National Reference Point will give access to information on vocational education and training and act as the first point of contact when questions relating to national qualifications, certificates and certificate supplements arise.  The National Reference Point in Ireland is the National Qualifications Authority of Ireland (Web: http://www.nqai.ie Email: info@nqai.ie  PH: 01 6127080) 

· The Certificate Supplement gives a description of competences acquired by certificate holders.  It is drawn up by the awarding authorities and provides information mainly on the skills and competences acquired by the holder of the certificate, the range of occupations accessible to the holder of the certificate, the awarding and accreditation bodies, the level of the certificate, the different ways of acquiring the certificate, the entry requirements and access opportunities to next level education.   
For further information on the above initiatives see:  http://europass.cedefop.europa.eu/
In addition to the work of the European Forum on transparency of vocational qualifications, guidance counsellors may be familiar with other European instruments for transparency of qualifications:

· European Computer Driving License (ECDL) is an internationally recognised computer skills certification programme spanning many countries (also outside Europe where it is known as the ICDL – International Computer Driving License).  It aims to raise the knowledge level in Information Technology (IT) and computer literacy levels on a global basis and provide an internationally recognised certification.  Further information on ECDL http://www.ecdl.com 
· ECTS: The European Credit Transfer System provides a way of measuring and comparing learning achievements, and transferring them from one institution to another within Europe.  ECTS helps higher education institutions to enhance their cooperation with other institutions by: improving access to information on foreign curricula, and providing common procedures for academic recognition.  ECTS can also be used within one institution or between institutions within one country. 
For further information on ECTS see http://ec.europa.eu./education/programmes/socrates/ects/index_en.html

· The Europass training document assists and promotes mobility within work-linked training by providing a voluntary Europe-wide means of recording periods of training outside the ‘home’ Member State.  The national contact point for Ireland is:
Niamh Lenehan

National Europass Centre

5th Floor, Jervis House, Jervis St, Dublin 1

Phone:  +353 1 887 1500

Email:  info@nqai.ie
www.europass.ie
The contents and presentation of the EUROPASS training document has been defined at Community level, however individual documents are established by the body responsible for organising the training in the home Member State.  This document provides the personal details of the trainee, information on the concerned training initiative – which includes the European pathway, and details of training periods abroad (host partner, mentor, etc.).  Only the National Contact Points are entitled to distribute the "EUROPASS Training" to organisations in their country that send trainees abroad in the framework of European pathways.  For further information:  http://europass.cedefop.europa.eu
For Guidance Counsellors in Post Primary schools, the European CV is the most relevant of these initiatives; however, you may need to refer to above information on the other Transparency initiatives in the course of your work.

The second part of this supplement presents the European CV standard format – A downloadable version for ease of typing is available at the following website:

http://europass.cedefop.europa.eu/europass/home/hornav/Downloads/navigate.action/
Much has been written about the best format for putting together one’s CV.  With increased numbers of students proceeding to further education there isn’t the same emphasis on writing an effective C.V. at post primary level.   However, it is still an important aspect of Transition Year programmes and Leaving Certificate programmes.  Students proceeding to further and higher education may also need a CV sooner than they think in competition for part-time jobs.  The Lisbon European Summit (spring 2000) asked for the development of a common European format for a CV to assist individual citizens in presenting their qualifications and competences to employers and educational institutions in the most efficient way.  The European CV format is the result of a wide consultation process involving all member states.  Consultation with the social partners has been of particular importance, strengthening the relevance and credibility of the format.  
The European CV provides us with a standard format, of use to employers, students and job-seekers alike.  It is based on many of the principals that guidance counsellors have taught in CV preparation over the years:  It is concise, includes work experience (summer work etc.) non-formal learning (on-the-job, life experience) and it focuses in on skills gained and learned rather than only on education and training qualifications.  The European CV format can be distributed with the guidelines on completing the CV as the basis for a guidance class in CV preparation and interview training.  
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This supplement has been supported by the EU Leonardo da Vinci programme.  NCGE is a member of the EU Leonardo da Vinci funded EUROGUIDANCE Network of National Resource Centres for Guidance supporting guidance counsellors in promoting mobility and the European dimension within education and training.   
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Guidelines on Completing Your EUROPEAN CV
The European CV reiterates what Guidance Counsellors have been saying for a long time – keep your CV concise giving a brief overview of your qualifications, skills and competencies that can be developed further at your interview!

PERSONAL INFORMATION:

Once it took the first page of a C.V to list the information required.  Pay attention to detail in this section.
WORK EXPERIENCE

Describe briefly any summer, part-time or voluntary work you have been involved in.  Give a concise description of the activities you were involved in, responsibilities and skills learned.  Depending on how much work experience you have, include the experience with most relevant skills first.  As you gain more work experience, you can start to leave out the less relevant periods or reduce the detail given on these experiences in favour of more recent and relevant entries.  
EDUCATION & TRAINING

It is important to give details of education and training starting with the most recent.  Emphasis should be placed on the subjects studied, and the occupational skills achieved either in education or through training.

PERSONAL SKILLS AND COMPETENCES
This part of the CV emphasises the importance of non-formal and informal learning (referred to here as personal skills and competences).  These are skills that are not necessarily covered by courses leading to certification or particular work experiences.  
· MOTHER TONGUE AND OTHER LANGUAGE 


Indicate your mother tongue(s) and level of fluency in other languages.  
· SOCIAL SKILLS & COMPETENCES.


This is an opportunity to demonstrate what you have learned from working with other people, on projects for example.  Communication skills acquired through debating, public speaking, drama could be showcased in this section.  Team skills acquired through social activities, clubs, sport etc. can also be included here.  Experience of living abroad, multicultural experiences (e.g. exchange programmes) should also be included here.  
· ORGANISATIONAL SKILLS AND COMPETENCES


Organisational skills can be demonstrated through work on projects – what was your role?  Were you responsible for collecting/co-ordinating the work of others?  Positions in clubs and youth organisations such as summer project leader, team leader in the scouts etc. also show organisational and co-ordination skills.  
· TECHNICAL SKILLS & COMPETENCES


Are you good with your hands?’ may be a cliché, but it helps you acknowledge what practical skills you may have. These may be computer skills, fixing things at home, working with sound systems, the list is endless.  
· ARTISTIC SKILLS & COMPETENCES


This section covers the whole area of music, writing, art/design.  You may have played in a group, or been a member of an orchestra, or contributed to the school magazine or other youth publication.  You may have had a letter published in the local paper, or designed the cover of the programme for the school concert.  If you have a talent in any of these areas you already know the skills involved – just be confident enough to acknowledge them!

· OTHER SKILLS


The European CV is already very comprehensive – you may not have anything further to add.   Here is your chance however, if you feel that you have not had the opportunity in previous categories to display your skills to their full potential.  
· DRIVING LICENCE


Give details of any level of driving license (even provisional).
ADDITIONAL INFORMATION:

Give the names of referees. These should be people who know you well and are willing to write a reference that will do justice to you.  Always ask the permission of your referee before you include his/her name.
ANNEXES

You may decide to include written references with your CV or perhaps a copy of some of your work should it be requested with the application.  It is important to list these here.  It is hoped that the European CV will become a standard format for CVs throughout Europe – therefore your interview panel will assume there is nothing accompanying it if it is not listed here.  
USEFUL WEBSITES:

A downloadable version of the European CV format for ease of typing is available at the following website:
http://europass.cedefop.europa.eu/europass/preview.action?locale_id=1
Register as a jobseeker on the FÁS Jobs Ireland Site http://www.jobsireland.com
Interested in Job opportunities in the EU – register with the EURES CV Search http://europa.eu.int/eures/main.jsp?acro=faq&lang=en&catId=2566&parentCategory=2566
This supplement has been supported by the EU Leonardo da Vinci programme.  NCGE is a member of the EU Leonardo da Vinci funded EUROGUIDANCE Network of National Resource Centres for Guidance supporting guidance counsellors in promoting mobility and the European dimension within education and training.   
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	Personal information


	Name
	
	[ Surname, other name(s) ]

	Address
	
	[ House number, street name, postcode, city, country ]

	Telephone
	
	

	Fax
	
	

	E-mail
	
	


	Nationality
	
	


	Date of birth
	
	[ Day, month, year ]


	Work experience


	• Dates (from – to)
	
	 [ Add separate entries for each relevant post occupied, starting with the most recent. ]

	• Name and address of employer
	
	

	• Type of business or sector
	
	

	• Occupation or position held
	
	

	• Main activities and responsibilities
	
	


	Education and training


	• Dates (from – to)
	
	[ Add separate entries for each relevant course you have completed, starting with the most recent. ]

	• Name and type of organization providing education and training
	
	

	• Principal subjects/occupational 

skills covered
	
	

	• Title of qualification awarded
	
	

	• Level in national classification 

(if appropriate)
	
	


	Personal skills

and competences

Acquired in the course of life and career but not necessarily covered by formal certificates and diplomas.


	Mother tongue
	
	[ Specify mother tongue ]


	Other languages


	
	
	[ Specify language ]

	• Reading skills
	
	[ Indicate level: excellent, good, basic ]

	• Writing skills
	
	[ Indicate level: excellent, good, basic ]

	• Verbal skills
	
	[ Indicate level: excellent, good, basic ]


	Social skills

and competences
Living and working with other people, in multicultural environments, in positions where communication is important and situations where teamwork is essential (for example culture and sports), etc.
	
	[ Describe these competences and indicate where they were acquired. ]


	Organisational skills 

and competences 

Coordination and administration of people, projects and budgets; at work, in voluntary work (for example culture and sports) and at home, etc.
	
	[ Describe these competences and indicate where they were acquired. ]


	Technical skills 

and competences
With computers, specific kinds of equipment, machinery, etc.
	
	[ Describe these competences and indicate where they were acquired. ]


	Artistic skills

and competences
Music, writing, design, etc.
	
	[ Describe these competences and indicate where they were acquired. ]


	Other skills 

and competences
Competences not mentioned above.
	
	[ Describe these competences and indicate where they were acquired. ]


	Driving licence(s)
	
	


	Additional information
	
	[ Include here any other information that may be relevant, for example contact persons, references, etc. ]


	Annexes
	
	[ List any attached annexes. ]
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