PARENTS AND GUIDANCE

INVOLVING PARENTS IN THE GUIDANCE PROCESS

Parents play a central role in assisting their chil​dren with career and course decisions and with other life choices. Guidance counsellors have always felt the need to support them in this role. Mutual support can maximise chances for their children, our students.

The degree of involvement of parents in the guid​ance process will be determined by a variety of circumstances and conditions:

· The active support of school management for guidance and counselling e.g. the time allo​cated for guidance activities;

· The balance of the guidance counsellor's time allocated to individual and classroom work;

·  The level of support services and equipment e.g. secretarial, IT;

· The type of school and the numbers enrolled; 

· Location of school (urban or rural);
· Parental interest;

· Ease of access to the guidance counsellor for the parent;

· The allocation of guidance counsellors posts to a school by the Department of Education and Science.

· The Relationship between the guidance counsellor and the Parents Association

The purpose of this supplement is to offer some suggestions to guidance counsellors on ways of involving parents in the guidance process based on experience and good practice.

The supplement consists of four sections:

1 
Suggested guidance activities for 
parents according to year group;

2 
Methods for engaging 
parents/guardians in the guidance process;

3 
Relevant case studies.

The fourth part 'Parents and Guidance: How parents can assist in the guidance process' is intended for adaptation and reproduction for parents in the school in which you work. If necessary it maybe downloaded from our web site and customised for your school. Web: www.ncge.ie
SECTION ONE
GUIDANCE ACTIVITIES FOR PARENTS

The Following are some suggestions for guidance activities for parents according to year groups.

	
	YEAR GROUP
	ACTIVITIES FOR GUIDANCE COUNSELLOR

	1.
	Every Year
	· Individual Consultation with the Parents at the          request of either part or through referral from other school staff.



	2.
	Pre-Entry
	· Liaise with ‘feeder’ Schools e.g. attend their sixth class information meeting on second level schools

· Participate in Schools ‘Open Day’ for parents

· Meet with Primary teachers of incoming first years for the purpose of easing the transfer from primary to secondary school

	3. 
	First Year
	· Explain Guidance counsellor’s role to Parents of First Year Students

· Support ‘Parenting’ Programme, if one exists in your school

· Attend Parent-teacher meetings (PTM) 

	4.
	Second Year
	· Attend Parent-teacher meetings (PTM)

	5. 
	Third Year
	· Explain Senior Cycle courses and subject choice;

· PTM

	6.
	Transition Year
	· Explain Senior Cycle courses and subject choice;

· PTM

	7
	Fifth Year
	· Planning for Leaving Certificate to include explanation of career’s project and careers exploration check list and action plan;
· PTM

· School view on part-time work and/or Post Leaving Cert holiday Plan

	8.
	Sixth Year
	· Explain Career options after the Leaving Cert;
· Application Procedures;

· PTM;

· Transition from School to Third Level;

· How to survive the Leaving Cert.


SECTION 2

METHODS FOR ENGAGING PARENTS IN THE GUIDANCE PROCESS

The following are some suggestion as to methods for engaging parents in the guidance process

	
	TARGET GROUP
	SUGGESTED METHODS


	1.
	Parents in general
	Public relations: clear communication of the service available


	2.
	Specific class groups

	Parents/Teacher talks/seminars/lectures


	3.

	All year groups
	Parent/Teacher meetings


	4.

	Individual parents
	Interviews; consultations


	5. 
	Parent’s Association
	Liaising with committee members


	6.
	Parent Representatives on Board of Management

	Briefing Members of Board


	7.
	Home – School Links
	Liaise with Home / School teacher


	8.
	External parental contacts

	Networking through local organisations

	9.
	Year Heads and Form Teachers

	Networking with Key staff members in school who have regular contact with parents.



SECTION 3

CASE STUDIES

Some guidance counsellors tell how they involve parents in the guidance process. The case studies outlined are representative of a range of school types, size and locations, not the work of a single superstar counsellor!

These counsellors have in common a support​ive and facilitative school management.

1.
Parent-Teacher meetings

I try to attend all parent teacher meetings. Parents are informed of my availability for consultation with them. These meetings are often a source of personal counselling referrals.

2.
Parent-Teacher talks / seminars

Good attendances are assured because of prepublicity in school and parish newsletter. Each pupil has an invitation for parents, which has to be signed by the parent. Both parents often come because we offer alternative dates and times.
At Pre-entry my role is largely PR for the school but it also serves as an opportunity to explain new develop​ments to these parents. With hindsight I think I might be better communicating with the parents of 5th class pupils. Parents of these pupils may still be confused about local educational options. I also look forward to the introduction of the Teacher Counsellors and Psychologists for Primary schools.

First Year meetings give me the opportunity to explain my role and I add in some study/homework hints. I find these meetings to be essential, particularly as this may be the last time some of these parents will set foot in the school unless they can be convinced other​wise.

Third Year meetings deal with the increasingly complex Senior Cycle choices.

Sixth Year talks help parents understand career choices after the Leaving Certificate and college appli​cation procedures.

I also co-operate with other staff in organising meet​ings for parents on pastoral care and counselling issues e.g. from healthy living to substance abuse.

3.
Meeting individual parents

Ten minutes spent with parents can often be more beneficial than spending a great deal of time with an individual student.

Each guidance interview I conduct with a student is formally terminated with an invitation for his parents to meet me. When the parents arrive in the school I usually have the student meet them at the school reception area, bring them to my office and then join us for a summary at the end. Very effective!

A colleague in a nearby town insists on parents being present for careers interviews. Reaction to the scheme among parents is reported to be very positive.
Parents are also aware that they can phone me if they want assistance. I alert them to this service through the school newsletter.

4.
Parents' Association

There is a parents' sub-committee on careers in my school. I meet them in September to outline the guidance programme and explain our annual School Leaver's Report.

They subsequently help to organise:
· A careers' evening. The parents' committees of other local schools also support this activity.

· 'Mock' interviews. We have a panel of parents who assist. Each year I scour the database of incoming parents for likely volunteers. We have also organised training for new participants in the scheme. In addition to helping the pupils, parents themselves find this a valuable learning experi​ence. Some of these parents also assist in our TYP mini-company interviews.
· Work experience. Parents have always proved to be a valuable source of leads for likely place​ments. Here again the database of new parents comes in handy.
· Careers project. Each of my TYP students com​pletes a comprehensive project. Part of it involves seeking job profiles. Parents are again a valuable source of information. In the less frantic phase of my career, prior to UCAS, new programmes etc. I used to invite the parents to form listening/ assessment panels for careers projects. In addition to helping the pupils, parents themselves found this a valuable learning experience.
· Career Action Plan. The committee are aware that all senior pupils through their own guidance activities and through the career interview developed a Career Action Plan which is signed off by themselves, their parents, and myself.
· Mentors' for school enterprise activities. Our TYP mini-company benefited significantly from their expertise.
· CAO night.  I hold an evening for parents of all students of 6th year to discuss the 3rd Level application process.  If parents haven’t already become involved – this night tends to draw them in!  I hold it early in the year before Christmas and they will then stay with you. 
5.
Representatives on Board of Management
My office did not have a PC or a direct line, but fol​lowing a meeting with the parent representatives on the Board I had both within the month. Outlining my plan for the year to the most influential people in the school gained me valuable support where it counted.

6.
Home-School Links

If you are lucky enough to have a home/school liaison person, they can provide valuable links with parents. I find formal meetings or the odd 'working lunch' with her can help us both in sharing information of mutual interest or sustaining our morale when we're at a low ebb.

7. 
Networking

It eases the burden no end to have good local net​works - where to refer, where to seek advice. Because I work in a deprived area I find belonging to the local social services forum very helpful. 
8.
Networking within the school

The job cannot be done alone. With these new posts of responsibility I find networking with Form Teachers/ Pastoral Care teams provides an extra link to parents.

9.
Parents in general

Some parents are difficult to engage in the guidance process so I have resorted to unconventional PR methods. Notices in local pubs, women's clubs, and bookies offices can be far more effective than in the local library. Local radio has also proved to be a god-send. Issuing an interesting and readable newsletter can be effective." I never knew that was on, Miss"! TYP stu​dents are delighted to publish it.

PARENTS AND GUIDANCE

HOW PARENTS CAN ASSIST IN THE

GUIDANCE PROCESS

Parents play a central role in assisting their children with career and course decisions. Guidance counsellors have always felt the need to support them in this role. Working together is of mutual assistance in coping with the diverse and ever changing values in the home, community and school.

The degree of involvement of parents in the guidance process will be determined by a variety of circumstances and conditions:

· The active support of school management for guidance and coun​selling e.g. the time allocated for guidance activities;

· The balance of the guidance counsellors time allocated to individual and classroom work;

· The level of support services and equipment e.g. secretarial, IT. 

· The type of school and the numbers enrolled;

· Location of school (urban or rural);

· Parental interest;

· Ease of access to the guidance counsellor for the parent;

· The allocation of guidance counsellors posts to a school by the Department of Education and Science.

Helping your Child

1. Consultation with guidance counsellors

Individual consultation with guidance counsellors at the request of either party or through referral from other school staff.

2. Attending meetings/talks

This is probably the single most important contribution a parent can make to their child's education. Poor attendances frustrate guidance counsellors. Don't wait until things are beyond redemption before making an individual appointment.

3. Parent/Teacher meetings

If at all possible both parents should try to attend as getting progress reports makes it really worthwhile for your child.

4. Parent Associations

Parents associations are an essential element of the school. They keep you up to date on school/education matters that affect your child, but they also provide you with an opportunity to provide expertise in areas such as careers. Consider volunteering for membership of the committee. Parents may also act in other support capacities.

5. Work experience and work shadowing placement

Work experience and work shadowing is an essential part of the Senior Cycle Programmes. By helping students get relevant work experience you are playing an important role in their career development.

6. 'Mock' Interviews

These sessions help students project the best image of themselves at real interviews. The expertise and experience of parents is very much appreciated with this activity.

7. Career Projects.

Students find career projects interesting as they motivate them to research careers thoroughly. Parents can help by providing contacts, helping with presentations, and offering to judge the final exhibits.

8. Work place visits

Careers consultations: students love discussing the nice and nasties of jobs with real job holders. Your offer of assistance in this is very valu​able. Work places do not like students upsetting their schedules, so it useful to have a 'friend in court'. A short work visit can illustrate a career more than a thousand words.

9. Careers library

In general, schools cannot afford the luxury of a librarian. Boxes of literature arrive on the guidance counsellor's desk daily. Helping with cataloguing or better still financing computer provisions would be most welcome.

10. Assisting students filling forms.

Students need all the help they can get in filling in CAO, UCAS and other forms. You can help by checking that they are filled in correctly and by encouraging your son/daughter to talk through their choices.

11. Preparation for work experience

Parents play a key role in ensuring that work experience placements are a meaningful experience. Please encourage good grooming, time​keeping, and good work practices.

12. Career Talks.

Students like listening to job holders describe their careers and work experiences. Volunteering to give a careers talk will broaden the students' perspective of how careers develop over time.

13. Career Exploration Checklist and Action Plan.

Attached to this document we have printed a career exploration check​list and action plan. All senior pupils undertake career exploration during guidance classes, through their own guidance activities and during the career interview and develop an action plan which is signed off by themselves, their parents, and the guidance counsellor.

Please look at both the plan and the checklist to see that your son/daughter have their research done before they have a meeting with the guidance counsellor. To develop their own career plan, senior pupils undertake a range of relevant activities and experiences. They include guidance classes, individual consultation with the guidance counsellor, and other individual information seeking. The outcome of this is a Career Action Plan.
CAREER EXPLORATION CHECK LIST AND ACTION PLAN

In the following pages, a Career Exploration Checklist is presented. Pupils can use this to assess their level of involvement in the guidance process. The final page presents a model of a Career Action Plan ​the outcome of the exploration process. This can be signed off by pupils, parents, and guidance counsellors.

CAREER EXPLORATION CHECK LIST

Before you visit your guidance counsellor check that you have undertaken the following activities. Place a tick next to each completed item.

1. Careers project. Do not wait to be given such a project. Do one yourself using the following headings:

- Career category or an individual career.







- Training / 3rd Level










- Career interview Profile









- Company Profile (Write to Public Relations Dept.)







2. Work Experience

















3. Aptitude Test












4. Interest Test 











5. Curriculum Vitae










6. Exams completed or preparing for:

- Junior Certificate










- Leaving Certificate/LCA/LCVP








7. Transition Year




8. Extra Qualifications/Training/Courses

(E.g. computers, driving lessons)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………


9. Careers exhibitions visited e.g. FÁS National Exhibition or Higher Options

 or other
………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

10. Career publications consulted (specify)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

11. Career videos / software consulted (specify)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

12. Prospectuses consulted / received?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

13. Open days attended (Specify, e.g. Universities/Post Leaving Cert.)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………





14. Project Costs.  Have you done your sums if leaving home is an option next year?  

      What will it cost you per week to live away from home next year (if appropriate)?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

15. Competitions / Awards Schemes (e.g. Gaisce/ESAT Young Scientist and Technologist)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

16. Membership of Organisations (e.g. Scouts, Order of Malta, Social Work, FCA)


17. Talents/Skills/Special Interests (e.g. Music, Sports)

18. Portfolio (Artistic / Media / Architecture, etc.) 



19. Applied to...

· CAO

· UCAS

· PLC

· Others
20. Jobs applied for:

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………



21. Applied to:

- FÁS

- CERT

- TEAGASC

- Other

(please specify)………………………………………………………………………………………………………………………………………………………

22. Three hours per day, five days a week for Study/Homework


Total Score on Career Exploration Checklist

(Give yourself one mark for every X)

Student’s Signature:…………………………………………………………………………………………………………………………………………….
Parent’s Signature:………………………………………………………………………………………………………………………………………………

Date:
Scoring

Assessment of your scores on the Career Exploration Checklist.

Scores

0-10 You should be too embarrassed to visit the guidance counsellor

11-20 If they are in a generous mood your guidance counsellor may give you an encouraging smile.

21+ 
A big improvement.  You deserve a pat on the back and extra pocket money.  You can now begin to look your guidance counsellor straight in the eye.





Reproduced courtesy of Student Yearbook and Career Directory


CAREER ACTION PLAN

Student’s Name



Class



Date


Score on Career Exploration Checklist 



_____________________________________________________________________________________________________________________________________________________________________________________________________________________


1. _________________________                           4. __________________________

2. _________________________

         5. ___________________________

3. _________________________                           6. ___________________________


_____________________________________________________________________________________________________________________________________________________________________________________________________________________


_____________________________________________________________________________________________________________________________________________________________________________________________________________________

This plan has been agreed between me and the guidance counsellor.

Guidance Counsellor’s Signature: _____________________          
Date: _________________

Signature of Parent: _________________________        
Date: ____________________

Immediate plans to improve this score if necessary?














Careers Aims – list careers in order of preference that are of interest to you based on your research to date.





Possible Routes and Qualifications – write here the different pathways by which you can arrive at your career aims and also your ideas of what to do if your first choices do not work out





Action Required – write here what you need to do next to advance your career plan and the order in which they need to be done.
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