STUDY

This supplement contains

A  Effective study habits. Background material on study for use by guidance counsellors. These notes may also be used as class notes or photocopied for use with parents;

B Reference materials on study;

C Overheads for use in class;

The supplement gives guidelines as to good study practice. The guidelines may be helpful when dealing with individual students, with parents, and with class groups. The supplement is based on a review of the most recent publications on study.

It is important to bear in mind at the outset that there is:
· no one 'right' way to study;

· a good study plan must be 'owned' by the individual student.

A study plan must take into account the variables in each student's life such as the distance travelled to and from school, involvement in extra-curricular activities both in school and the local community, and one's home situation as a place to study.

Students need to know that a plan of study should not be dismissed as unworkable, but should be adjusted to take account of particular personal circumstances.

Good practice in study can be viewed according to a number of important dimensions:

1 Where to study?

2 How long and at what time of day? 

3 Reading text books.

4 Taking notes.

5 Listening.

6 Preparation for examinations.

7 The examination.

The first part of the supplement is structured with these dimensions in mind.

SECTION A: EFFECTIVE STUDY HABITS

1. Where to study?

The following considerations are important in terms of the physical location of study:

· The same room should be used daily;

· Good lighting is essential;

· Fresh air - windows left open during breaks; 

· Heating should be neither too hot or too cold;

· An upright chair with a table or desk capable of holding whatever material is being used.

Once a study session commences no distractions should be entertained:

· No pals calling at the door;

· No telephone calls asking details of homework given;

· All equipment in place - books, calculator, etc;

· No music!

The whole question of music and study is a bone of contention in many homes. Students argue that music is essential in setting the right atmosphere for study. One of the best explanations of the role of music in study is set out in Dr. Aidan Moran's book" Managing Your Own Learning at University". Among other things it says:
"Put simply, it seems that background music does not affect what goes into peoples' minds (especially if they can control the volume), but it does affect the conditions under which it comes out of the mind best. In other words, background music is more likely to affect memory than concentration, because examinations are done in silence."

Study should be done in a similar atmosphere to that in which examinations are held.

“Music does not affect what 

goes into peoples' minds ...

but it does affect the

 conditions under which it 

comes out of the mind best."

2. How long and at what time of day?

It is always important to stress the effective use of time as far as any study plan is concerned. Parents can be very satisfied if their son/daughter is in a room for three hours but it is what takes place during those three hours that is important! An overall plan for study is essential from First Year onwards.

Students should be trained to do their homework and study

· at a definite time each evening.

Excuses such as 'we had two free classes today and we were told to do our homework' should not be entertained.
· The difference between homework and study should be explained.

· Study is all about the three R's: rewrite, review, and rethink. 

· The best time to study varies from person to person.

As a general rule homework

should be started soon after arrival home from school, while the material studied that day is still fresh in one's mind. Of course there should be time for relaxation after a long day at school but, if at all possible, homework should be completed before the evening meal.

There is no doubt that study becomes less efficient the later it is undertaken, so:

· 9.00 p.m. should be the deadline;

· Study programmes should be scheduled for every school day.

Students of all age groups should have a day off at the week-end, but some time over the week-end can be gainfully used to read novels or plays, to up-date notes, or revise material for up-coming tests.

An overall plan for the week therefore is essential. It may suit to study two subjects in depth each night so that all subjects are met at least once during the course of a week. A plan needs to be flexible so as to take account of unplanned happenings.

As far as length of time for study is concerned:

· it should start with First Years at one and a half hours;

· at least three hours for examinations classes.

Students often complain that they get too much homework, and that 
therefore they have not enough time to study. This is where flexibility comes in so that time may be borrowed from study time 
and paid back later in the week when homework is not as heavy.

· Homework should always be done on the night it is given.

Good habits in time management are important as examination questions must be answered within very strict time limits. So it is not good practice to take unlimited time at homework.

Good study habits are all about keeping to a daily routine and giving all subjects equal treatment.

3. Reading textbooks and note taking

SQ3R

Before giving some hints on taking notes it may be necessary to give a few pointers on reading textbooks. There are many methods recommended for improving reading, but the one most frequently referred to is called SQ3R which translates into the following:

- Survey
This entails browsing through the material to be read, noting headings, sub-headings, illustrations, graphs, tables etc. Reading an introduction and summaries at the end of chapters can also prove very helpful. The aim of this 'browsing' is to get an overall feel for the material.

- Question

A good idea is to turn headings into questions that may be answered on a closer reading of the test. Formulating questions can also make the reading of the material much more interesting.

- Read

There is no substitute for reading the text. Taking notes and highlighting material may be better engaged in on a second reading but once again there is no hard and fast rule.

- Recall

Once a section has been read it is beneficial to close the book and jot down the main points of the chapter. Being able to recall the main points in one's own words facilitates the whole learning process.
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- Review

At the end of a study session all material should be reviewed. This consolidates learning. It also gives a 'feel good' factor if the review shows good understanding of the material studied. Every effort should be made to improve one's reading skills.

4. Note taking

How to take notes effectively is a skill worth mastering as it is an essential ingredient for all learning. Good note taking saves time and contributes to effective study. There are mainly two types of notes:

· HANDOUTS: these are normally prepared by the teachers and given out in class. They should be carefully filed in a ring binder. 

· NOTES TAKEN BY STUDENTS: these should be legibly written and kept carefully. They will form the basis of revision as the examination time draws closer.

It is important to have separate files or binders for each subject.

· Note taking differs with each subject; Effective note taking should centre around the main points;

· There is little benefit to be gained by transcribing material from a text to a notebook;

· An illustration or a diagram may often be more effective than a page of notes;

· Colour should be used where appropriate;

·  Definitions should always be recorded exactly.

Notes may have to be reorganised at study time because the material comes from a variety of sources: teacher, textbooks, supporting materials such as videos.

· When writing notes it is not essential to use full sentences.

· Plenty of space should be left after each topic so that new material may be added at a later stage.

5. Listening Skills

One of the difficulties experienced by students of all ages is how to listen and take notes at the same time.

· As a general rule listening is more important than note-taking. Speakers such as teachers, lecturers, TV presenters, emphasise important aspects of topics through changes in voice volume and tone, facial and body expression, and through repetition. These changes acts as clues to identifying what is important for note-taking. It is up to each student to devise an effective note-taking strategy. There is no doubt that when examination time looms all the care taken with notes will be repaid handsomely. If it is true that we forget 42% of what we learn within 20 minutes of hearing it, then note-taking takes on a new importance!

6. Preparation for examinations

Examinations play an important role right throughout a student's life. Parents, teachers and friends place great emphasis on examination results.

Good results in examinations have a great deal to do with preparation. Students who insist on working in the local supermarket or pub right up to the examination cannot expect a result that will do them justice.

· Many students react only to short-term goals.

It is still difficult to motivate some Fifth Year students to the fact that the Leaving Certificate is a TWO year course. If students are to achieve their true potential in examinations then the message must be:

· 'it is never too early to start'.

Preparation for examinations starts in the first week of the school year with a well-organised study plan, effective note-taking strategy, and a good attitude in class.

We forget 42% of what we learn within 20 minutes of

hearing it.

As the year progresses it is important to have information as to:

· The format of examinations; 

· Availability of past examination papers; 

· Type of questions asked;

· Time allotted per question.

Preparation for an examination requires an effective revision programme which should include:

· a review of notes taken during the year. This is not a time for reading new material.

·  Flash Cards - used to summarise material to the bare essentials.

· Self Test - after a revision session this can take the format of jotting down all the main points, or doing a question from a past paper.

Students should not revise late into the night ​examinations do not take place at this time.

One of the difficulties experienced by students coming up to examinations is how to manage their time when schools allow them to stay at home to study.

· A structure for the day is essential, with a definite starting time and well spaced breaks.

The question is often asked as to the advisability of 'group' study. Such groups should be made up of students of equal motivation and equal work done.

· Students should not revise late into the night - examinations do not take place at this time.

·  Revision should always approximate to the conditions under which examinations are organized same times - same quiet atmosphere!

During the examination

. The examination day

Mistakes can be costly, so it is important to bear certain procedures in mind. Examinations are designed to discover what students know, not what they don't know.

· Preparation for the examination day starts the evening before.

· Examinations are physically demanding as well as being intellectually and emotionally demanding.

Students are often required to write for three hours both morning and afternoon! Going in to examinations, it is, therefore, essential to be:

· Alert;

· Rested; a good night's sleep is important;

· In a positive frame of mind.

To avoid last minute panic all equipment for the examination e.g. pens, calculators, should be ready and packed the night before. Although examination halls have clocks, a personal watch helps with time management. Students should check starting times, and be thoroughly familiar with the examination time-table.

.

Once seated in the examination hall and the papers having been distributed,

· The first step is to READ the paper.

· Attention should focus on the number of questions to be attempted, obligatory questions, and instructions given on how to respond.

Starting with familiar questions makes sense, but spending only the calculated amount of time on each question is very important too. It is easy to lose the run of oneself on seeing a familiar question!

· It is important to remember that it is of little value to have perfect answers to some questions only to find that the time is up with two further questions untouched.

·  Handwriting, spelling and punctuation pose difficulties under pressure of time so great care and concentration is required.

·  Students should never leave the examination hall until the time is up.

On leaving the hall there should be no post​mortems -they only cause anxiety and upset. Better to return home to relax before preparing for the next day's examination.

After the examinations

Tidy up notes, books and writing desk at home.

Relax and prepare self for life's other challenges. 
