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September 2006 
Re:
Whole School Guidance Planning: Continuing Professional Development for Guidance Counsellors. 
Dear guidance counsellor,
Thank you for your interest in participating in Whole School Guidance Planning: Continuing Professional Development (CPD) for Guidance Counsellors taking place from February-May 2007. The programme of CPD consists of three modules to be offered using a blended learning approach i.e. a combination of workshops and distance learning.  Modules will primarily be offered using a Virtual Learning Environment (VLE) and learners will be expected to attend three days of workshops for each module.  Therefore it is essential that guidance counsellors interested in participating on a module will have:

· Access to a computer;
· Internet access (preferably broadband);
· Permission from the School Principal/Management to participate on the modules;
· Permission from the School Principal/Management to attend the three workshops (dates to be decided).  Please note that the workshops are full days and arrangements for attending these workshops must be made at local level.  
Modules

Module 1: Reviewing Whole School Guidance.  
The Module will be of approximately 12-14 weeks duration and will be offered during term time to facilitate learners in undertaking module activities within the school. The Module will be offered using an action research approach which involves reflective practice.  Therefore, learners will be encouraged to reflect on, review and evaluate their practice and that of the current school guidance programme.  More information on action research available on the website www.jeanmcniff.com   Learners will be expected to undertake reading prior to and during the Module.  Further information concerning readings will be sent to successful applicants.  
For your information please find enclosed aims and learning outcomes for Module 1. 
Delivery
The Modules will be delivered primarily through the internet. Training on using the Virtual Learning Environment (VLE) will be provided.  In addition, there will be three days of workshops for the Module at which attendance in full is essential.  It is envisaged that the workshops will be held in a number of Education Centres around the country (subject to regional demand).  Attendance at workshops will provide you with the opportunity to meet and discuss your progress with your tutor and peers.  For guidance counsellors interested in becoming a tutor an additional workshop may be organised.  

Please note that Principals will be expected to attend a session at the first workshop.  Attendance of the Principal at this workshop is very important and will enhance the guidance planning process being undertaken by the school. 

Assessment

As the Module is intended to assist and support guidance planning in the school there is no written examination at the end of the Module.  There are however, a number of criteria that will have to be fulfilled in order to achieve certification (please note that the NCGE has applied for certification with HETAC and that there is no guarantee that certification will be available for the Programme.  However, the NCGE will make its best efforts to achieve accreditation for the Module).  All learners will be required to keep a learning portfolio regarding their progress on the Module and this will be submitted to the tutor on completion of the Module.  In addition, learners will be required to submit reports of the work undertaken in respect of guidance planning in the school and actively participate in Module activities i.e. readings and activities.  

I enclose a Module application form for your attention.  Completed applications should be sent to the NCGE at the address below and marked for my attention. Applications by email or fax will not be accepted.

The closing date for applications is the 27th October 2006.  
If you require additional information please do not hesitate to contact me.

Sincerely 

Linda Darbey

Programme Manager
National Centre for Guidance in Education,

1st Floor, 42/43 Prussia St.,

Dublin 7.
